Tm Student Guide to TEAMS Meet

Login to Classlink - logon.mansfieldisd.org

Go to Classlink and log in with your
Username and Password (the same ones you

use to login to the computers at school).
*If your Classlink login page does not look like the

Sign In

one to the right please check your link.

Once you're logged in to Classlink, click on
B® Microsoft

the TEAMS app Sign in

Email, phone, or Skype

No account? Create one!
Can’t access your account?
YOU WILL NEED TO SIGN IN *Full Email Siginaptons

Ex: FirstinitialLastInitialStudentID@misdmail.net
same password from Classlink

Next

This is going to open up to the Teams Application Window

Click on the Teams icon in the left app bar
menu.

Teams

Click on the class team card to open the class
to view meeting invites and information.

To join a meeting you have been invited to,
scroll through the feed to navigate to the

meeting/info you wish to attend. Click on the sehediied g mggting
post to open. a Class Meeting

Friday, March 27, 2020 @ 9:00 AM

*If you simply receive a meeting link, click and open
using either your browser, or if you are on a mobile
device the Teams app.

Once you have opened the meeting, click
JOIN in the upper right.

*Depending on your device, your first meeting may

require you to give TEAMS camera/microphone
permissions



http://logon.mansfieldisd.org
http://logon.mansfieldisd.org
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Once the meeting window is open, click Join
now to enter the meeting.

*Depending on your device, your first meeting may
require you to give TEAMS camera/microphone
permissions

Join now

7. @ Devices

Below, you will see the options that are available to you during a Teams Meeting

Once you are in the meeting you will have a
meeting menu as shown.

00:13

You can toggle your camera and microphone
on and off.

Ex: If your teacher asks you to mute you would click on the
microphone icon

You can (if your teacher allows it) share your
screen with the meeting.

Note: Teachers may not allow this depending on the lesson

Your more actions button allows the
following (depending on device settings).

£33 Show device settings

B Show meeting notes

O Enter full screen

7% Blur my background
i Keypad

© Start recording

(A& Turn off incoming video

The Chat window is accessed through the
chat icon- on a computer, it will be on the
menu bar- on a mobile device it may be in
the upper right hand- it is still the same icon
as shown.

This chat window will allow you to ask questions
during the Teams meeting.

Type a new message
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You can type, react, or attach messages in chat




